Forton Community Hall - Booking Form.
Reg. Charity No -1148536 For payment see overleaf
Name...........................................................................................................................................
Address........................................................................................................................................

.............................................................................................Post Code.......................................
Tel....................................Mobile...............................E-mail (if available)....................................
On Behalf of.................................................................................................................................

Please indicate Date and Times of Hire required. Don't forget to include preparation and clear-up time
I wish to hire on:  Date........................Start/Finish Time..............................................................

I wish to use the following areas of the Hall

Hall and kitchen for teas/coffees (Yes or No)

Hall an kitchen plus cooker.
(Yes or No)

Hall, kitchen and Licensed Bar
(Yes or No)

The use of the kitchen for (light refreshments only/Teas and Coffee) is included in the basic hire.

Payments
Please see overleaf for details and condition of payments.

I enclose payment of..............................as required.

Cheque or BACS payable Forton Community Association

Sort Code..........................Account No..............................

When paying please include your surname and date of booking for reference purpose.

I wish to hire the Hall, as stated, and agree to abide by the terms and conditions of hire.

Name and contact numbers of Authorised Representative who must be present throughout the event:

Name in capitals.......................................................Phone No..................................................

Signature of person making the booking:...............................................................................

Signature of Booking Clerk: (or Authorised Representative of Forton Community Assn.)

........................................................................................................Date.....................................

Contacts: A Another 01460...............           A Another 01460....................
Forton Community Hall Bookings and Payment Details
Regular bookings
People or organisations that use the hall on a regular basis will be invoiced monthly in arrears. Full payment is to be made within 14 days of receipt of invoice. Any query with regard to the invoice must be made promptly by return E-mail.

Any cancellation of a regular booking must be made 7 days in advance, otherwise the full booking fee will be payable.

One- off bookings:

One - off bookings must be paid for in advance. Full payment is required at least 7 days before the hire date.

Weddings and Multi-day bookings

A £100 non-refundable deposit is required for booking for more than one day and the balance is to be paid in full 8 weeks before the event. The entire hall will be booked for weddings or similar functions.

Hall Hire Charges
A refundable deposit of £50 is required from all hirers
Hall including use of kitchen for teas/coffees


£10.00p/hr
Hall including use of kitchen plus use of cooker


£12.50p/hr

Hall including use of kitchen and Licensed Bar


£15.00p/hr

Weddings Daily Rate

7am-12midnight to include Hall, Bar and Kitchen plus cooker
£200.00

Contacts

Booking Clerk:
Gary McMenemy

01460 432022

Fosseway House, Winsham, Chard, Somerset, TA20 4JT
Web:

www.fortoncommunity.co.uk

Payments

Payment in full please, by cash, cheque or BACS made payable to:

· Forton Community Association.

BACS payments to Forton Community Association:

· Sort Code 60-04-20

· Acc No 46031685
 To avoid any confusion please state the name of the hirer and date(s) of booking(s) when remitting payment

Late payment may incur an interest charge. Please note the terms and Conditions for Hall Hire should be read before making a final booking.
